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Procedures for Management of Granting, Maintaining, Extending,
Reducing, Renewing, Suspending and Withdrawing Certification

1 Hf) Purpose
ARG UEAL S B AT R B R E AT -
Establish the procedures to ensure the effective management for the qualifications of certified

organizations.

2 il Scope

ASCPRRPRUER PO T GFs s Si/h SR BRI DI A B e
BLE, JEAT 2w A EUE TS .

This document stipulates the management procedures of the certified client for granting,
maintaining, expanding, reducing, updating, suspending, and withdrawing certifications. It applies

to certificates 1ssued by POSL

3 45 PLIPL T Responsibilities
a) SAEFLEUILERN G AT bER o DRFR. IR /by . TR R
FE s - edeE AN FEAM AL,

The general manager or authorized personnel is responsible for approve of granting,
maintaining, expanding, reducing, updating, suspending, and withdrawing the scope of the
certification. This decision cannot be outsourced.

b) IIERS S STRIRUER P A Py AR 37K S OB BT AE I {F i
HSE

The certification department is responsible for making decisions on the granting, maintaining,
expanding, reducing, updating, suspending, and withdrawing the scope of the certification.

b) A SONIRIER S Ty GRS /by A2 F R ARG K

HE R BT DG L
The sales department is responsible for inform the client of the granting, maintaining,

expanding, reducing, updating, suspending, and withdrawing the scope of the certification.
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d) T HE A DT AE R RIS EAATRE Ty BREF. IR i/ AR E PSR e
TEFE A fE

The Management Department is responsible for publishing information on the granting,
maintaining, expanding, reducing, updating, suspending, and withdrawing the scope of the
certification. on the website.
4. AUEBERSMEAE. DREF
4.1 PR HEHE Approval of certification
4.1.1 F AL R 7 QAT B s b A 2R A E R i, I EL Y i A
FUEFRVFH A A E R BE, e F AR P R e M. ASHLRATE AT SR L8R
AR PR RIERF B HDGIC R A GRS, ISINEIGE N T H e .
Audit team confirm that the auditee has been carried out the complete intemal audit that cover all
requirements of standard once, and the validity of internal audit and management review are
validated, it’s approved to recommend the registration in the certification audit report. The
certification department of POSI inspect the relevant record of management system certification
audit which submit by audit team be qualified, and submit to the certification decision makers to
approve.
4.1.2 #LHERUE Approval and issue of certificates
412 1B AEYE N RE IR BERL 3502 DGR 22K, AHL S 20 B/ BN B SRR
15, ERED AR TR SR FTED TAERIMD A7 3 AEAH L s b2 A
The documents which approved by certification decision makers could meet the requirement of
certification, submit to general manager/authorizer for issuing the certificate, Admin Department
1s responsible for printing and registering on the website.
4.13 FPERUE)S, N REE A w0 EOR, R AR UEE S HAUERRE -
After obtaming the certificate, the client shall strictly follow the POSI’s requirements and use the
certificate and certification mark correctly.
4.2 NIFETHE A+ Maintenance of registration

ABLF A ER R R DERE TSI ROV 55 (ERERIREDR, fEpUCMER a1 12 4
H WRLHELT U A . B, R AR HD ST — U B B H P B R
[ FEAFHELL 12 A H - FEEUETS A BN AT = 1, S S AL S JURT A
e CRRATEY IHNS. fENERERARCNN, WEkE S Pk R R, s PR R
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uE TR A A B B A R bt A ST, B AT G B B AE -
The certification certificate of management system of our organization is valid for three years. As
a minimum requirement, the first surveillance shall be carried out within 12 months right after the
date of Initial audit. Afterward, surveillance should be must implement at least once a year.
Surveillance 1 audit and surveillance 2 audit should not be an interval of more than 12 months.
The certified organization shall submit the application for the certification again (recertification)
to our organization three months ahead of the expiry date of certification certificate. Within the
valid time of the certification certificate, if the management system of the certified organization
has changed, or management system standard which management system certification base on, has
changed, the surveillance audit or recertification audit shall be applied for agam.
WL LA AR, 2y m] AR A 195 PEAS IR DR R 2 P AR E -
When it meets following conditions, POSI can maintain client’s certification in accordance with
the affirmative conclusion of audit team leader:
a) AT AR AN R T At ] i 5 S0 45 U Y 15 00 L R AT R RE D AR AE R iE N
H¥
For any nonconformance which may results in the certification’s suspending and withdrawal or
other situations, has been reviewed by certification decision maker the adequate competence and
is not involved in this audit ;
b) MEE R AR T A HAR S S A AR E A 5V
The surveillance audit report has been reviewed by certification decision maker, who with

adequate competence and is not involved in this audit;

5 B4 47N Extending and reducing of certification scope

5.1 JAUFTE[EH K Extending of certification scope

5.1.1 2 AT 7 U ORI SR AT B PR R DR R Y, 3 3R (100 5 P AR ST R
MISERL, AR PEH HRE,  Feae A7 R0 LT PR R 4.

When the applicant applies for extending the original certification scope of certificated
organization, they need to provide the changed system files and relevant documents, the changed
application and organize the contract review for the changed scope and forward to other

department for review and arrange the on-site audit.



THEETIIERAF POSIGO7/02

5.1.2 AW H IR A A2 AU SR ALV PR R SO F RO BRI RIS AT R S 1R
UEFEFEEAT iR, T IR A DG B, 2 BRI B O DAEUE A ES, W
it AR R L EEDR, AU U 22 IO D Bl B FE A SR R UE 1,
[ i I S E A

POSI shall arrange the on-site audit to verify whether the certified organization management
system document and the operation cover the extending scope and submit the relevant document
of the on-site audit, the certification decision maker shall review the document, if acceptable, our
company will issue the certificate for the extending scope and withdraw the original certificate.
5.1.3 AR A AR IR SR A] SO T T IR TR S A, AR nl [R) R W R S A E R REAT .
PP A AV P IR, R AR N B B UAE b T R ) AR S R AR R
AT, 8 R JN R P 0 70 ot 3 S e o B o Al R BN G I R 3 ) i
VBRI B g sl A R PE . T e AR 2 A BURTHE BT P & 00 s Y M i A
H.

POSI can carry out the extending scope certification independently according to client’s
requirement, and also can combing with surveillance or re-certification. If the special audit for
extending the certification scope only, the audit shall cover all clauses in the standard required, if
combine with surveillance, the audit shall cover all clauses for the extending scope, the audit
program management personnel shall consider the duration for increaed scope related

activity/product complexity, possible risk level and organization scale ete factors.

5.2 W4/ Reducing certification scope

B SRR TR B0 DATIE Y FE] RS0 S 0 i nl ™ b AN DE 25K, 23w 2B A
IRy, G/ HAA U

POSI shall remove the dissatisfactory parts of certified organization or reduce its certification
scope if certain part of its certification scope fails to comply with the certification requirements
contmnuously or severely.

5.5.2 4§/ P Management of reduction

5.5.2.1 YLB 7 i/ Mt 55V Pl b2 A Wy RURE R TR DR AT i /i, AR RTAHLA .
(EMEF S, AR AU AL SR E i My, NCSHLBE, AR RS 4 MAETEE .

The organization should advise our company when the product/service scope or the organization
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structure is reduced for some reason. Either the audit team should commumicate with the
organization to confirm whether reduce the certification scope or not when they find the
organization scope have been reduced in the surveillance.

5.5.2.2 Si/INE A IEE FE L 2 0 DGIE 2R I - SEAS LR I3 2 53 9 i e s e i s A
HE 2 45/ 5 O IE T PR T R RN DUE SR RIS, & 1 M B o el e PR B i e
fr BB -

The reduced certification scope should meet the condition of independent certification. Such as the
audit team couldn’t check whether the reduced certification scope can meet the independent
certification, they should confirm on client’s site combining with surveillance or arrange special

audit.

6 AUEBERSIFI BT Atk & Suspending and Reinstating of certificates
6.1 {244t suspending condition

A R HRUF BUE AR R FFEEAT AR 225 ) LU HLZ I, A H LR/ 1
A% S e B P AR UE T o AHLR SR UIEE A AT & B R UE PR EbR &, — R
FIEMRA#Ee M QECQHESPMIL HIEF, fA#E1 ], BETH613 (©
TR TG PR 5 0 el A OGS AR VPRl e 2 H
Our company will suspend the usage of certificate and mark after check and verification, if the
certified orgamization exists one of the following situations that has impact on contmuous
effectiveness and public confidence of certification. POSI requires the certificate holder to
suspend using the certificate and mark. Generally, the suspending period shall not exceed 6
months(for IECQ HSPM certificate, normally not exceeding one month), but for the6.1.3(c) item,
the suspending finishing time can be on the date that the relevant unit makes the decision on
approval.
6. 1. 1 T ey B Al BN A UEEDR, BT S PR Ris 1 AR
The management systems of certificate holders don't meet the certification requirements
constantly or badly, including the requirements on the effectiveness of management system
6.1.2A A0 JEATVES [RIZTE I SRR BAREAR LU FAE
The organization that doesn’t commit itself to the responsibility and obligation regulated in the

certification contract; including but not limited to following content.
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a AL CNUEUETS Rebr B FIBED SR AT AHL AR A ) R R R UE TS A UERR &

The certificate holders don’t follow the “usage rules for certificate and logo™ to use the
management system certificate and certification marks issued by our organization.

b ERRR R HOCR B AN R IR o v R, A RN I A L 2 A T
When the management systems have significant changes, leading to failing to meet the
requirement of original certification scope, however the certificate holders don’ t inform our
organization to handle appropriately;

c AFLHE MR AZ AT SGNED:

Relevant certification fee is not paid in accordance with the regulations timely.

d ANREAE RS OIS PR PN 45252 B B AT R . RRIRA A%

If the organization can’t accept the surveillance audit, special audit within a prescribed time limit

e ANESZ SANBL G ACH LA AT SRS ) DAUIE AT R P RS 7 R 5 il 1 AL i ) i
£

The certificate holders refuse carrying out the surveillance audit, special audit within the stipulated
time limit, or not accept or cooperate the internal audit for certification effectiveness carried out
by our organization and supervision inspection conducted by national authorized departments;
6.1.33LAthiLi S 5 AH LRI T 5 [R) AL P TR 5

Other violate the provisions of the contracts and agreements signed with or organization.

a BACPIE TR Ol ) 5o famll RO

The certified organization is ordered to suspend business for rectification by the relevant law
enforcement and supervision department;

b By E B T DR R BT AR P, 7 SRR

The system operation of the certified organization is found problem by the local certification
supervision department, the certificate shall be suspended;

¢ FFAMATECFAIUEH] BERTUE S sEFIPE AR W2, BRI 22 ) fhi i 2 PE
{E AR [

The administrative licensing certificate, qualification certificate, compulsory certification
certificate ete. held by the certified organization is overdue and lose efficacy, while the application

for new certificate has been submitted and accepted but the certificate has not changed yet;

d {ERUE S FFIRA s DUEAT Bk AR RS T A ANRF 300, R AR ) P R
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Alk. AR AL (SAREUES A 0;

The correction/ corrective measures for the inconformity found during the surveillance audit,

special audit and intemal audit for certification effectiveness are not accepted In the agreed time

(or the effectiveness is not proved); .

e K AERENES i oL A sy WP AR B2 A 2y T v /5 B A/ RE IR PR Bk

A, RSl R R A B R U, R A O e e (R b A R

The serious accidents about the products quality, environmental performance, occupational health

and safety performance, food safety, or the major issues found during the supervision and

inspection, events exposed by news press, or non-conformity was found in AQSIQ.

£ RFARIT, ERFERT I E AT 2k LA {9Y);  Some certificate holders those state require

to suspend for special industries, specific period of time.

g AT HHER AT He 5 B SEUE LSS BT O ACHL G R RH G B 2K

Because of complaints and other information that no longer meets the relevant requirements of our

organization.

h BRUER P SR E

The certificate holders ask for suspension proactively.

i HARANHE AHL I GEE R L.

Other situation that fail to meet the certification requirements.

6.2 ¥ {5 Flmanagement of Suspension

6.2.1 FIFHBVFAERF G E FHENME 158, F B PR IR A BRI SRR 48 GAIIETF
FE I R D, R ERT el . B PR el ANF S, [RERIEA8URH (B {5

HIpR ).

The cettificate holders have any situation in line with the suspension rules, certification

management person would submit the suspension process via submitting “Certificate

Revocation/Suspension Approval Form™ to Certification Manager and General Manager or the

authorized person, after approval, shall send “notification of suspending the certificate/mark™ to

the certificate holders.

6.2.3 B AR G A7 srdoE MiAe 2 H A 1) B 2 rlle 8 0810 ] B AR (5 B, JF SRR 2 ]
(ol ob/ (TR T S o =

According to regulation, information report person is responsible for reporting the suspending
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information to CNCA, and timely publicizing the suspending information on the website of the

company.

6.2.4 WIS P A BEIE RILE IR PR A AR UGS BB f (R B, 2 WU U 15 38 AR i
-

If the client fails to resolve the issue that caused the suspension within the preseribed time limit,

POSI will withdraw the certificate or reducing the certification scope.

6.3 E{FINUEBT %S Reinstating suspended certificate
B P RUEALABUE R b PR A (I A O 2R AT B JF HLER L 7 AT RATE i % 22 ]
AR E N APFATE CRARNR CBr Bk RUGEBTR B S AT EERD), 205 fiknl S 0 1
RUEH BATIE S b &
H ST LR B 2 REEUEH5IRA R 1 B
The suspended certified client has taken the action to eliminate the reason which caused the
suspension, and provide the effective evidence to decision maker for review(details see
Management system certification qualification suspension resume approval form), after the
approval, POSI can re-instate the certificate. And update the certificate status in the company
management system and the website.
7 AUEUE5/b5 L MRS Withdrawing of certificates and marks
7.1 FHTHEN] Withdrawn rules

PUEALSUT LRI 20, BLAESR A OCHE B I A B s R i Ho B R TS R
UETEFS AR AT 4 LA A AERE AN bR
If the certified organization has one of the following situations, after gathering the relevant
information, investigation and verification, our company will withdraw the certificate and require
the certificate holder to stop using the certificate / mark:
7.1 HOER . BT AR I A R SR
The legal status documentary evidence of the certified organization is cancelled, withdrawn, or the
certified organization goes bankrupt.
7. 1.2 1 255 s T R s R S ) AN e P P B A il A

Listed on the National Administration of Quality Supervision, Inspection and Quarantine credit
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quality of serious dishonesty list of enterprises.

7.1.3 ARLARE AU AR T TSR R R, SRR AT S I i A A AR 1R MR
B 2.

The certified organization refuses to cooperate the supervision and check from certification
supervision department, or for the inquiry and investigation of relevant items, the certified
organization provides the fake material or information:

7. LAFE A 57 (6] 5 b o s B i ) -

Refused to accept the national product quality supervision and inspection.

7.1.5 HHENE R R IR 555 0 22 A S S R I AR ) WU R R 2 FE R -
KRG s MABE Bl 415 I A BRI BN BUCHRL, E p BLAS AL 2R,
2 YA T AT R R IR R R A FR A 7 F Gl 22 PR A 8 45 ST P g v e e B
ST PR R 4

Those certificate holders who have the serious accidents about the products and service quality,
environmental performance, occupational health and safety performance, and the cause is that
the system has serious defects or the don’t carry out investigation the root cause of the serious
accidents and take effectiveness action with the period of withdrawn.

7.1.6 " HLE AU UES RBEN -

Violate seriously the provisions of the contracts and agreements signed with or organization.
71747 oAt e BB R AR T O

Other behaviors that seriously violate the laws and regulations.

7.1.8 F PRUUELE TS PR Qi {E T B0F 1 ()AL B R R 1Y) CRASRRA IS i
B BR A ARV BT AT BOF e W) BETTIE 5. o fPE DIE TR 15 %5 O it 12 e i A At
ED.

The suspending period is finished, but the problem causes the suspending hasn’t been resolved or
corrected  (including the held administrative licensing certificate, qualification certificate,
compulsory certification certificate relating to the scope of quality management system expires
and lose the effectiveness, but the application is not approved) .

7.19 WATEIT I EE PR REE AR RE IR

The quality management system is not running or has no condition for ruming.

7.1.10 A DTHUE IEA 5| IR ELAE SR A UESS ., 16 R™ B e s 3, o uEpLeY
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DR LA IEH FF AR AR

The certified organization doesn’t correctly reference and publicize the obtamed certification
information according to relevant provisions, and resulting in severe impact or result, or
certification body has required the certified organization to comrect, but the certified organization

hasn’t corrected for long time.

7111 FoAd R SRR R 50 -

Other situations that the certification certificate shall be withdravn.

7.1.12 FRUEZ ) E S ERIRE 15

The cettificate holders ask for withdrawn proactively

7.1.13 HCAts i B2 Bk A R AL

Other situation that great influence on management system effectivensss

7.2 §i#iT4: Withdrawing procedures

7.2.1 R SUFERF R THE T 5, I B PR AN E R GAUELE
B A ), IFRNIERZE . SR ARRS, IRV CRRTA
METE P/ R BE RE R1eR )«

If the certificate holder meets each one following withdrawn rule, certification management

person shall present withdrawing process via submitting “Certificate Revocation/Suspension

Approval Form” to Certification Manager and General Manager, the notification letter shall
clearly inform the certified organization that the certified organization cannot use the certificate,

mark or reference certification information by any means when the certificate i1s withdrawn After

the approval by general manager, ‘withdrawing certificate mark notification’ shall be send to
certificate holder.

7.2245 B Bk A G A s BE MAE 2 H Py I Bl Sl 2 a0 ) EAR RS B, JF R E L ]
Sl o TR S TS

According to regulation, information report person is responsible for reporting the withdraw
information to CNCA, and timely publicizing the suspending information on the website of the

COMpany.
7.2.3 NIFUE B E G 2 HES A itk 2, 3k Ha g b b {5, )iz dig 2
VIR

The certificate will not be reinstated after be withdrawn, if the client apply the certificate, should

10
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provide the initial certification application to company.
7.24 G R A UL IR A DR TEAS S s B DR UE B AR R AR, e S A
-FIE. o

Sales department shall timely take back the withdrawn certificate, and archive for management.

11



